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We publish under the Creative Commons Attribution-Non-Commercial-ShareAlike Licence 

Attribution-NonCommercial-ShareAlike 2.5  

You are free: 

• to copy, distribute, display, and perform the work  

• to make derivative works  

Under the following conditions: 

• Attribution. You must attribute the work in the manner specified by the author or licensor. 

• Noncommercial. You may not use this work for commercial purposes. 

• Share Alike. If you alter, transform, or build upon this work, you may distribute the resulting work only 
under a license identical to this one. 

For any reuse or distribution, you must make clear to others the license terms of this work. Any of these 
conditions can be waived if you get permission from the copyright holder. Your fair use and other rights are 
in no way affected by the above. 

 

Disclaimer 

All INASP materials are published in good faith, and INASP assumes no legal liability or responsibility for the 
accuracy, completeness, or usefulness of any information published on our website. 
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1. Introduction 

For the purposes of this workshop, all users will be Author/Editors. They will be able to perform 
the roles of both Authors and Editors 

2. How to log in 
 
1. Open http://journals.sfu.ca/vn/ OR http://journals.sfu.ca/nepal/  
2. If you have not already done so before, click on the Register button in the top menu. If you 

have registered before, go to No.6 below 
3. Select the journal for which you wish to be a Author/Editor 
4. Fill in the Profile form – you can select any username and password, following the 

instructions given 
5. If this is your first login, the Site Manager will now need to grant you access rights for your 

journal. You will need to log out and then log in again (see below) after the Journal Manager 
has assigned your roles 

6. If you have registered before, fill in your username and password in the login boxes on the 
right, and click Log in button 

7. You should be able to select the role of Author/Editor for the journal you registered for 
 

To log in either register or 
fill in your username 

These are the roles a User 
has been allocated for this 
journal – they control the 
tasks the user can perform 

User can register for 
other journals 

User can edit their profile, 
sign up for email alerts and 
change their password 

User ‘inrp1’ 
is logged in 

Tip: once you are logged in, you can 
move out of the "Administration" area 
to the "browse" area using the "Home" 
links at the top of the screen – you can 
return to the Administration area by 
clicking on the “My Journals” button 
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3.  Journal administration 

This is the main index page for working on a journal. You need select the role appropriate for the 
task that you wish to undertake—not all roles will be available to you 

• Site Administrator: this allows you to create a new journal and manage all the administrative 
users on the system 

• Journal Manager: this allows you to edit the information about the journal – homepage, 
contact information, etc. and to review the journal statistics. It allows you to create and view 
users of the system 

• Editor: this allows you to create new issues, review the status of articles with regard to 
publication and to allocate articles to issues, and to edit issues. You can also send email 
alerts when an issue is published 

• Section Editor: this allows you review the status of articles and edit articles in the section to  
you have been allocated (by the Editor) 

• Author: this allows you to submit new articles and to list the articles that you have already 
been submitted  

This page also allows you to Log out, and to go to the JOL homepage list of journals (Home in top 
menu), and to search your journal content 

Note: Some users will only have access in one of these roles - e.g. they may only be an author 

 

All possible roles—not 
available to all users 


