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1. Introduction

For the purposes of this workshop, all users will be Author/Editors. They will be able to perform
the roles of both Authors and Editors

2. How to log in
1. Open http://journals.sfu.ca/vn/ OR http://journals.sfu.ca/nepal/
2. If you have not already done so before, click on the Register button in the top menu. If you

have registered before, go to No.6 below

3. Select the journal for which you wish to be a Author/Editor

Fill in the Profile form — you can select any username and password, following the

instructions given

5. If this is your first login, the Site Manager will now need to grant you access rights for your
journal. You will need to log out and then log in again (see below) after the Journal Manager
has assigned your roles

6. If you have registered before, fill in your username and password in the login boxes on the
right, and click Log in button

7. You should be able to select the role of Author/Editor for the journal you registered for

Vietnam Journals Online

DPEM JOURMAL SYSTEMS

HOME ABOUT RESISTER SEARCH

Jaurnal Hal

Horme = ¥ietnam Journals Online

To log in either register or
fill in your username

UZEFR

Username I
Password I

D Remember me

LogIn

Vietnam Journals Online

Vietnam Journals Online {VWJOL) is a service to provide access to Vietnamese published research, and
increase worldwide knowledge of indigenous scholarship.

VietnamlOL is supported by INASE

SEARCH OPEN JOURMAL SYSTEMS

User ‘inrpl’

| Help . .
Journal He |Slogged|n

Home = User Home

User Home

USER
ou are logg GRCERT

inmpl
o My Journals @
My Journals * My Profils
® Log Qut

Advances in Natural Sciences

» Journal Manager JOURMNAL COMTEMT
> :—ﬁif,f;r User can register for Search
other journals |—
I\I % | Al vl
Iy Account el
= Search

» Register for Other Journals
» Edit My Profile

# Change My Password

#» Log Out

Tip: once you are logged in, you can

These are the roles a User
has been allocated for this

User can edit their profile,
sign up for email alerts and
change their password

journal — they control the
tasks the user can perform

move out of the "Administration" area
to the "browse" area using the "Home"
links at the top of the screen — you can
return to the Administration area by
clicking on the “My Journals” button

Page 10

INASP



3. Journal administration

This is the main index page for working on a journal. You need select the role appropriate for the
task that you wish to undertake—not all roles will be available to you

OPEM JOURMAL SYSTEMS

HOME ABCUT USER HOME SEARCH
Journal Help
Home > User Home
USER

User Home

“ou are lagged in as...

........................................................................................................................................................... it
® My Journals
My Journals « My Profile
® Log Qut
Vietnarn Journals Online
» Site Administrator JOURMAL COMTENT
. h
Advances in Natural Sciences All pOSSIble roles—not Tarc—
+ Journal Manager available to all users o =
» Editor
#» Section Editor Search

# futhor

e Site Administrator: this allows you to create a new journal and manage all the administrative
users on the system

e Journal Manager: this allows you to edit the information about the journal — homepage,
contact information, etc. and to review the journal statistics. It allows you to create and view
users of the system

e Editor: this allows you to create new issues, review the status of articles with regard to
publication and to allocate articles to issues, and to edit issues. You can also send emalil
alerts when an issue is published

e Section Editor: this allows you review the status of articles and edit articles in the section to
you have been allocated (by the Editor)

e Author: this allows you to submit new articles and to list the articles that you have already
been submitted

This page also allows you to Log out, and to go to the JOL homepage list of journals (Home in top
menu), and to search your journal content

Note: Some users will only have access in one of these roles - e.g. they may only be an author
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